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Parent-Teacher Meeting Risk Assessment Wizard

KEY BENEFITS

Shared Understanding

Improves shared understanding of progress, strengths, and
next steps.

Trust Building

Builds trust through clear, two way communication.

Aligned Support

Aligns support strategies between home and school.

Stronger Partnership

Strengthens accountability and partnership in learning.
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Parent-Teacher Meeting Risk Assessment Wizard

KEY HAZARDS & CONTROL MEASURES

Security & Safeguarding

✔ Visitor sign-in and ID verification system ✔ Controlled single-point entry during event

✔ Staff presence at all access points ✔ Clear protocols for unknown visitors

Slips, Trips & Falls

✔ Pre-event walkthrough to identify hazards ✔ Clear signage for routes and hazards

✔ Wet floor signs and immediate spill response ✔ Adequate lighting throughout venue

Parking & Traffic Flow

✔ Clear parking guidance shared in advance ✔ Designated pedestrian walkways

✔ Staff marshals in car park during peak times ✔ Adequate external lighting

Emergency Evacuation

✔ Clear evacuation routes displayed ✔ Staff briefed on emergency procedures

✔ Fire exits unlocked and accessible ✔ Assembly point communicated to all
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Parent-Teacher Meeting Risk Assessment Wizard

PRE-SESSION SAFETY CHECKLIST

Risk Assessment

Complete and review risk assessment for this activity Ensure all identified hazards have control measures in place

Brief all staff on key risks and emergency procedures

Pre-Event

Risk assessment reviewed Staff roles assigned

Parking guidance sent Booking system tested

Security

Sign-in system ready Entry points staffed

ID verification process clear Lone areas secured

Venue

All lighting working Walkways clear

Fire exits accessible Signage in place

Staff Welfare

Break schedule arranged Refreshments available

Lone working policy followed Close-down procedure clear
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Take Your Safety
To The Next Level

Create professional, customized risk assessments for your organization with
our easy-to-use online wizard.

390+
Activity Templates

Pre-loaded hazards & controls for every activity

100%
Customizable

Add your branding & tailor to your needs

✔ Instant PDF & print-ready documents

✔ Store and update assessments online

✔ Add your logo & organization details

✔ Reuse and duplicate assessments

✔ Works on any device

Start Free at riskassessmentwizard.com

No credit card required - Try it free today

riskassessmentwizard.com Page 5 of 5

Powered by TCPDF (www.tcpdf.org)

http://www.tcpdf.org

